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application Date 

1 1-30-78 
applicarion Number 

46 

Application Number Georgia Por t s  A u t h o r i t y  
Operations D i v i s i o n  
Post O f f i c e  Box 2406 - 
Savannah, Georgia 31402 

75- 29 
Date Received Date Completed 

Augusta S ta te  Docks - Barge Terminal, Bainbr idge S ta te  Docks - Barge Terminal and Brunswick 
S ta te  Docks 8 Warehouses. -He a l s o  handles t h e  func t i on  o f  leases, i nc lud ing  n e g o t i a t i n g  
leases for a l l  d i v i s i o n  of  t h e  P o r t  Au tho r i t y ,  and w i t h  commercial and i n d u s t r i a l  concerns 
f o r  use o f  space prov ided by t h e  Georgia Por ts  Au tho r i t y .  

The O f f i c e  Manager i n  which t h i s  f i l e  i s  created supervises t h e  work o f  t h e  warehouse, b i l l  
import and expor t  departments, analyzes sh ips '  schedules, coordinates t h e  processing of a l l  
DaDerwork w i t h  f i e l d  d i v i s i o n s ,  insures t h a t  a l l  paperwork i s  p roper l y  prepared and c a r e f u l  
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1. Dates of Series 
Zarliest Latest 

197 1 1 To Date 

Y 
ba'ianced and v e r i f i e d  aga ins t  documentation received, f a c i  I i t a t e s  expedi t ious cargo hand1 ing. 

-. 
I. Record Series Description 

Documents relating to: / 

This file contains the following documents (include form numbenand tides, if anyJ: 

The movement o f  cargo from p o r t  f a c i l i t i e s .  
Cont rp l  I Ing 

5. Records Series Title ffollowed by tide used in offim; if different) 

Warehouse Shipment F i l e s  

Included are: Receipts for  outbound cargo and r e l a t e d  correspondence. 

File is arranged: A l p h a b e t i c a l l y  by customer. I 
I. Monthly Reference Rate 

One to six months old 
twenty-five months and older 1-7 ? 

Letter-size drawers ; Legakize drawers 

How often are records referred to which are: 
4-5 . da ; Seven to twelve months old da I ; Thirteen to twenty-four months old 

;Shelves ; Other (SpecifyJ 
I. Annuel Rato of Accumulation of Records 4 

1--50-71. RW. 76 ( O W )  



a. State Law 
b. Statute of limitation 
c Federal law f. Federal retention instructions 

d. Audit period 
e. Administrative need 
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12, @oroved &mi i t i on  tIn+uctions This agency recommendq that the file series be cut otf tht, and of each: 
. then, .. 

0 Calendar %a[; d F i s d  rear; CZ every 5 i x months . .  1 '  . . .  
! - ,  .~ . ~ - i -  ' I 

. .  
, . .  . .  

. ,  , , ,  ~~ . .  
1 I . . -  j : ' - , ;  

0 Hold in the current files area monthis) year(;); then 
a Transfer to local holding area, hold 

i ' [3 Transfer to State Records Center; hold 
~ @ Destr0j.r - ,  

~ 0 Transfer to State Arthiva'for peimanent retention. 

year(s);then t r a n s f e r  t o  dead storage, ho ld  5 years; . .  . then 
, ~~ 

- 1  , I  , 
. ! ~. ' year(s);thh : 

, ,  .~ 
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. ,  . .  . ~- 
, .  , ~- . .  . .  - '0 Other (Spekiw) ~ . ' !  

These instructions apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, artad, letter 
of explanation.) 


